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ADMINISTRATIVE PROCEDURES 
 
 

Title: Infection Prevention – Body Fluid (Spill) Clean-up Universal 
Precautions 

 
Preamble: 

The Northwest Catholic District School recognizes its statutory and common law 
obligation to ensure the safety of students and staff. The Board is responsible to ensure 
a procedure is in place in each school/work site to respond to incidents involving blood, 
body fluids, and human waste and that staff are adequately trained in the procedures. 

Procedure: 

Under the Occupational Health and Safety Act, the employer has a strict duty to provide 
information, instruction and supervision to a worker to protect the health and safety of 
that worker; to acquaint a worker, or a person in authority over a worker, with any 
hazard in the workplace and to take every reasonable precaution in the circumstances 
for the protection of the worker.   

1. Roles and Responsibilities 

Principals, Superintendents, Supervisors and Managers, are required to 
communicate this information to all staff. A periodic and regular review of this 
directive by supervisors is expected on an ongoing basis.  

All workers are required to comply with the Occupational Health and Safety Act 
and report any deficiencies in equipment or procedures to their School 
Principal/Supervisor. 

2. Routine Practices and Universal Precautions  

Routine practices (formerly known as universal precautions) are normal work 
activities used to protect students and staff from potential infectious diseases. 
Routine practices assume that all blood and/or body fluids could transmit diseases. 
Any staff member that may be required to handle blood, body fluids and human 
waste should know, understand and follow the principles of Routine 
Practices/Universal Precautions which include;  
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1) Education 

a) Education and training for staff and students shall be provided, as deemed 
necessary, by the Principal/Supervisor including the responsibility of 
making all staff aware of Routine Practices. 

b) The Principal will identify all program areas where there may be risk of 
exposure to bodily fluids and contaminants. All staff members who 
become aware of potential contamination will notify the School Principal 
and their Supervisor.  

c) The Principal will ensure that all staff in their building are aware of these 
procedures and are aware of the risks. An annual review of this 
procedure is expected.  

d) The Manager of Facilities is responsible for ensuring that the specific 
procedures for routine building disinfection and cleaning (washrooms, 
showers, change rooms, etc.) are followed and that their staff members 
are trained in these procedures.  

e) The Manager of Facilities should ensure that their staff are familiar with 
these procedures and take precautions as necessary. 

 
2) Hand Washing 

All staff should wash their hands thoroughly before and after exposure to 
blood, bodily fluids and human wastes and following the removal of 
protective gloves. Hand washing is the best defense against any infection. 
 

3) Protective Equipment  
All staff will wear personal protective equipment whenever there is the 
potential for exposure to blood, bodily fluids and human waste. Personal 
protective equipment can include disposable gloves, face shields and eye 
protection. Staff should be trained on the appropriate personal protective 
equipment required for the task being performed. Principals / Supervisors 
are responsible for providing the proper personal protective equipment to 
their staff. 
 

4)  Cleaning and Disinfecting of Contaminated Surfaces  
a) When cleaning & disinfecting contaminated areas, staff will wear 

disposable gloves and any other required protective equipment and use 
disposable paper towels or other means of cleaning that will ensure 
protection against direct contact with blood or body fluid.  

b) Staff will decontaminate the area with a Board-approved disinfectant.  
c) All equipment that cannot be disposed should be thoroughly washed and 

disinfected. 
d) Staff shall remove all personal protective equipment in the following order:  

i) Remove gloves  
ii) Wash hands with soap and water  
iii) Remove any additional protective equipment  
iv) Wash hands with soap and water 
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5)  Safe Handling / Disposal of Contaminated Materials including sharps 
a) The staff member responsible shall dispose of all waste materials into a 

plastic garbage bag. The top of this bag shall be tied and placed inside a 
second bag and tied. The material will then be removed from facility to 
the outdoor garbage receptacle. Material from a minor injury, which 
requires just a small bandage or less can be placed into a normal garbage 
container and disposed of following normal garbage practices.  

b) Sharps are items that are potentially contaminated with blood or body 
fluids that are capable of causing a cut or puncture in the skin. Sharps 
include used syringes, insulin pen needles and lancets. Handle all sharps 
as minimally as possible. Do not re-cap needles. Place used needles and 
other sharps in a puncture-resistant sharps container. These containers 
should be marked “biohazard” and are usually disposed of by a 
parent/guardian through a local pharmacy sharps collection program. 

3. Guidelines for Handling Blood & Body Fluids:  

Treat all blood/body fluids as potentially hazardous: 

 Cover any open sores with waterproof bandages.  

 Disposable waterproof gloves (latex, vinyl or nitrile) should be worn when in 

contact with blood, blood products, other body fluids, open wounds or sores 

(non-intact skin) and items soiled with blood or other body fluids.  

 Wear structural gloves when cleaning up broken glass. 

 Avoid contact with your skin when removing soiled gloves. Remove gloves by 

peeling off from the cuff, turning the glove inside out, to contain the other 

glove and any contamination within it, then wash hands with soap and water 

immediately after removing gloves. 

 If gloves are punctured or cut, they should be removed as soon as 

practicable, hands should be washed thoroughly and new gloves used.  

 Use any available material to make a barrier between your skin and the fluid 

if gloves are not available.  

 Use disposable towels and napkins. Line all waste receptacles with plastic 

bags. 

 Disposable towels used for clean-up process should be disposed of by the 

custodial staff in the regular garbage.  

To clean blood/body fluid spills: 

 Wear gloves during the cleaning and disinfecting procedures. 
 Wipe up visible material with disposable toweling and dispose in lined garbage 

containers and clean the spill area. 
 Disinfect the surface with an approved disinfectant following the manufacturer’s 

directions for procedure and length of time to leave on surface.  
 Rinse mop after use then disinfect with approved disinfectant.  
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 The treated area should be wiped with paper towels soaked in tap water. Allow 
the area to dry. 

 Discard towels in a plastic lined waste receptacle. 
 Care must be taken to avoid splashing or generating aerosols during the clean-

up. 
 Wash hands thoroughly after gloves are removed.  

Universal Precautions are intended to supplement rather than replace hand-washing.  

4. Special Considerations for Educational Assistants  

Educational Assistants may be directly involved with students who are 
developmentally delayed or physically challenged and special considerations may 
need to be noted in order to best protect themselves and the students they work 
with from communicable diseases that are potentially life threatening e.g. 
Hepatitis B, or Human Immunodeficiency Virus (HIV).  

Routine Practices (Universal Precautions) should be adhered to at all times but 
the following should also considered:  

 Institutional settings provide additional threat of exposure simply through 

continuity of care. All developmentally challenged students who may have 

been institutionalized for any period of time may have been exposed to the 

Hepatitis B virus.  

 Risk of transmission exists when open sores or broken mucous membrane 

come into contact with blood or other body fluids of an infected person. This 

is more likely to occur where diapers are changed, objects are mouthed or 

children bite each other or the people handling them i.e. children with 

"special needs" (intellectual, autistic, behavioural, physical exceptionalities). 

Such children may lack control of their body secretions or may exhibit 

aggressive behaviour such as biting or striking.  

 Personal hygiene may be poor or inconsistent and may need to be taught and 

continually reinforced.  

 As a result of poor personal hygiene or lack of control (drooling, nose-

secretions), the risk of transmission of viral infections may be greater when 

working with "special needs" children. Educational Assistants who are 

pregnant or may become pregnant should educate themselves as to the 

possible risks (e.g. TORCH infections such as rubella or herpes virus may 

cause malformations). 
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