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ADMINISTRATIVE PROCEDURES 

Title: Concussion Safety – Rowan’s Law 

Preamble: 

On March 6, 2018, Ontario passed new legislation, Rowan’s Law (Concussion Safety) Act, 2018, 
as well as amendments to the Education Act. This new Act will protect amateur athletes by 
improving concussion safety on the field and at school. The Act establishes mandatory 
requirements for: 

 Annual review of concussion awareness resources that athletes, coaches, educators and 
parents would be required to review before registration in a sport; 

 Removal-from-sport and return-to-sport protocols, to ensure that an athlete is 
immediately removed from sport if they are suspected of having sustained a concussion, 
and 

 A concussion code of conduct that would set out rules of behaviour to minimize 
concussions while playing sport. 

When Rowan’s Law received Royal Assent on March 7, 2018, the one section that was 
proclaimed was an annual “Rowan’s Law Day”. That means that the first Rowan’s Law Day took 
place on September 28, 2018. 

The Northwest Catholic District School Board recognizes the importance of the health, safety 
and overall well-being of its students and is committed to taking steps to reduce the risk of 
injury. The Board recognizes concussions as a serious injury that requires appropriate follow-up 
measures to reduce risk of potential additional injury. Concussion awareness, prevention, 
identification and management are a priority for the Board. The implementation of the Board’s 
Concussion Safety Administrative Procedure is another important step in creating healthier 
schools in the region. 

The Board recognizes that children and adolescents are among those at greatest risk for 
concussions and that while there is potential for a concussion any time there is a body trauma, 
the risk is greatest during activities where collisions can occur, such as during physical 
education classes, playground time, or school-based sports activities. 

Increasing awareness of conditions to prevent and identify symptoms related to concussions 
will support the proper management of concussions, reducing increased risk. 
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H 2 4 
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Procedure 

1. Roles and Responsibilities 

i. Immediate action must be taken by the individual (e.g., principal, teacher, 
coach) responsible for the student if the student receives a blow to the head, 
face or neck, or a blow to the body that transmits a force to the head. 

b. Superintendent of Education and/or Assistant to the Superintendent 
Responsibilities 

i. The Superintendent of Education and/or Assistant to the Superintendent will: 

ii. perform regular reviews of the Concussion Safety Administrative Procedure to 
ensure guidelines align with current best practice recommendations and, at a 
minimum, OPHEA Concussion Guidelines; 

iii. review concussion Board reports annually to ensure compliance with and 
effectiveness of the Concussion Safety Administrative Procedure; 

iv. ensure concussion awareness and education strategies for students and their 
parents/ guardians; 

v. implement concussion awareness and education strategies for students and 
their parents/guardians; 

vi. provide support to schools and staff to ensure enforcement of Return to 
Learn/Return to Physical Activity Guidelines and the Board’s Concussion Safety 
Administrative Procedure; 

vii. ensure that all Board staff, including volunteers, involved in physical activity 
education and supervision (includes but not limited to: recess supervision, 
curricular, interschool, and intramural physical activity, before and after school 
care), are trained to recognize signs and symptoms of a suspected concussion 
and what immediate action to take; 

viii. ensure that information on the Concussion Safety Administrative Procedure is 
shared with the school community, including organizations that use the school 
facilities, such as community sports organizations and licensed child-care 
providers operating in schools of the Board; 

ix. ensure each elementary school implements H-24-07 Documentation for a 
Diagnosed Concussion - Return to Learn/Return to Physical Activity Plan. 

c. Principal Responsibilities 

The Principal will:  

i. abide by the Concussion Safety Administrative Procedure; 

ii. ensure staff, volunteers, parents/guardians and students are aware of the 
Concussion Safety Administrative Procedure and understand their roles and 
responsibilities; 

iii. ensure the Concussion Safety Administrative Procedure is followed by all school 
staff (including occasional staff/support staff, recess supervisors), 
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parents/guardians, students and volunteers; 

iv. arrange for concussion professional development for staff and coaching 
volunteers and repeat as necessary; 

v. ensure the Concussion Recognition Tool is included in occasional teacher lesson 
plans and field trip folders; 

vi. share concussion information with students and their parents/guardians; 

vii. ensure OPHEA safety guidelines are being followed; 

viii. work as closely as possible with students, parents/guardians, staff, volunteers, 
and health professionals to support concussed students with their recovery and 
academic success; 

ix. maintain up-to-date emergency contact and telephone numbers; 

x. complete the Board’s online KICS Student Concussion Diagnosis Report; 

xi. attempt to obtain parent/guardian cooperation in reporting all non-school 
related concussions; 

xii. ensure concussion information is readily available to all school staff and 
volunteers; 

xiii. ensure that all incidents are recorded, reported and filed as required by the 
Concussion Safety Administrative Procedure, as appropriate, and with an OSBIE 
incident report form; 

xiv. coordinate the development of an Individual Education Plan (IEP) for students 
who are experiencing difficulty in their learning environment as a result of a 
concussion; 

xv. approve any adjustments to the student’s schedule as required; 

xvi. alert appropriate staff about students with a suspected or diagnosed 
concussion; 

xvii. ensure completion and collection of the following documentation prior to a 
student returning to school: 

1. Form H-24-06 Documentation of Medical Examination 
2. Form H-24-07 Documentation for a Diagnosed Concussion – 

Return to Learn/Return to Physical Activity Plan; 

xviii. file the documents in the student’s OSR and provide a copy to the appropriate 
school staff; 

xix. act as the student’s liaison to ensure adequate communication and 
coordination of their needs; 

xx. oversee that Form H-24-01 Parent Sport Risk Consent is distributed to all staff 
and remind all staff that the form must be completed prior to student 
participation in school sports and school intramural programs.  
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d. School Staff Responsibilities 

School staff (includes administrative, teaching, support, coaches, volunteers, etc.) will: 

i. understand and follow the Concussion Safety Administrative Procedure; 

ii. attend and complete concussion training (e.g., August staff meeting, online, 
workshop, read concussion package, etc.); 

iii. ensure H-24-03 Concussion Code of Conduct – Coach is completed; 

iv. ensure that Form H-24-01 Parent Sport Risk Consent is distributed, completed 
and signed by the parent prior to student participation in extracurricular 
activities; 

v. ensure age-appropriate concussion education, including prevention, is included 
for all students participating in activities that could result in a concussion; 

vi. be able to recognize signs, symptoms and respond appropriately in the event of 
a concussion; 

vii. follow current OPHEA Safety Guidelines and implement risk management and 
injury prevention strategies; 

viii. make sure that occasional teaching staff is updated on concussed student’s 
condition through the teacher daybook. 

e. Parents/Guardians Responsibilities 

Parents/guardians will: 

i. review, with the child, the concussion information found in the student 
agenda/handbook as well as information that is distributed through the school 
(e.g., learn signs and symptoms of a concussion); 

ii. reinforce concussion prevention strategies with the child; 

iii. understand and follow parent/guardian roles and responsibilities in the 
Concussion Safety Administrative Procedure; 

iv. ensure H-24-04 Concussion Code of Conduct – Parents/Caregivers is completed; 

v. ensure the child is assessed as soon as possible by a physician/nurse 
practitioner in the event of a suspected concussion; 

vi. cooperate with the school to facilitate the completion of Form H-24-07 
Documentation for a Diagnosed Concussion – Return to Learn/Return to 
Physical Activity Plan; 

vii. follow the physician/nurse practitioner recommendations to promote recovery; 

viii. be responsible for the completion of all required documentation; 

ix. support the child’s progress through the recommended Return to Learn/Return 
to Physical Activity Guidelines; 

x. collaborate with the school to manage the suspected/diagnosed concussion 
appropriately; 
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xi. report non-school related concussion to the Principal (Return to Learn/Return 
to Physical Activity Guidelines apply). 

f. Students Responsibilities 

Students will: 

i. learn about concussions, including prevention strategies, signs and symptoms, 
concussion management and roles and responsibilities throughout applicable 
curriculum; 

ii. complete H-24-05 Concussion Code of Conduct – Students; 

iii. immediately inform school staff of suspected or diagnosed concussions 
occurring during or outside of school; 

iv. inform school staff if any concussion related symptoms are being experienced, 
(e.g., immediate, delayed, or re-occurring); 

v. remain on school premises until the parents/guardians arrive, if a concussion is 
suspected. 

g. Physician and/or other Health Care Professionals Responsibilities 

The physician and/or other health care professional may: 

i. assist in the development of an individualized physical concussion management 
plan, student information form H-24-07 Documentation for a Diagnosed 
Concussion - Return to Learn/Return to Physical Activity Plan; 

ii. monitor the recovery process and modify the concussion management plan as 
required; 

iii. complete the required documentation; 

iv. refer the student to a brain injury specialist if symptoms persist beyond 10 days. 

2. Information  

A concussion: 

a. is a brain injury that causes changes in how the brain functions, leading to symptoms 
that can be physical (e.g., headache, dizziness), cognitive (e.g., difficulty 
concentrating or remembering), emotional/behavioural (e.g., depression, irritability) 
and/or related to sleep (e.g., drowsiness, difficulty falling asleep); 

b. may be caused either by a direct blow to the head, face or neck, or a blow to the 
body that transmits a force to the head that causes the brain to move rapidly within 
the skull; 

c. can occur even if there has been no loss of consciousness (in fact most concussions 
occur without a loss of consciousness); 

d. cannot be seen on X-rays, standard CT scans or MRIs; 

e. is a clinical diagnosis made by a medical doctor or nurse practitioner*. 
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*It is critical that a student with a suspected concussion be examined by a medical 
doctor or nurse practitioner as soon as possible on the same day.  

Due to their developing brain and risk taking behaviour, children and adolescents are 
more susceptible to concussions and take the longest to recover. Recent research has 
made it clear that a concussion can have a significant impact on a student’s cognitive 
and physical abilities. In fact, research shows that activities that require concentration 
can actually cause a student’s concussion symptoms to reappear or worsen. It is equally 
important to help students as they “return to learn” in the classroom as it is to help 
them “return to physical activity”. Without identification and proper management, a 
concussion can result in permanent brain damage and in rare occasions, even death. 

Research also suggests that a child or youth who suffers a second concussion before 
they are symptom free from the first concussion, is susceptible to a prolonged period of 
recovery, and possibly Second Impact Syndrome – a rare condition that causes rapid and 
severe brain swelling and often catastrophic results, including death. 

Concussion prevention and management requires the cooperation of all partners in the 
school community. To ensure the safety of students while they enjoy the many benefits 
of being active, parents/guardians, students, volunteers, staff, and school boards must 
all understand and fulfill their responsibilities. It is critical to a student’s recovery that a 
Return to Learn/ Return to Physical Activity Plan be developed through a collaborative 
team approach led by the school principal.  

This team should include the concussed student, parents/guardians, school staff and 
volunteers who work with the student and the medical doctor/nurse practitioner. 
Ongoing communication and monitoring by all members of the team is essential for the 
successful recovery of the student. 

 
3. Signs and Symptoms of a Concussion 

The first step to managing a concussion is being able to recognize common signs and 
symptoms. A concussion should be suspected following a blow to the head, face or neck, 
or a blow to the body that transmits a force to the head.  It is important to observe for 
one or more of the signs or symptoms of a concussion that may take hours or days to 
appear. Review and complete Form H-24-02 Concussion Signs & Symptoms for a list of 
common signs and symptoms. 

4. Note: 

a. Signs and symptoms may be different for everyone. 

b. Signs and symptoms can appear immediately after the injury or may take hours or 
days to emerge. 

c. Concussion symptoms for younger students may not be as obvious compared to 
older students. 

d. A student may be reluctant to report symptoms because of a fear that they will be 
removed from the activity, their status on a team or in a game could be jeopardized 
or academics could be impacted. 
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e. It may be difficult for students under 10, with special needs, or students for whom 
English/French is not their first language, to communicate how they are feeling. 

f. If student loses consciousness or signs or symptoms worsen, call 911. 
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