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Administrative Policies and Procedures 

 

H STUDENT   

17 ASSESSMENT, EVALUATION AND REPORTING PROCEDURES 

 

1.0 PURPOSE 

The primary purpose of assessment and evaluation is to improve student learning.  

Information gathered through assessment helps teachers to determine students’ 

strengths and weaknesses in their achievement of the curriculum expectations in each 

subject and in each grade.  This information also serves to guide teachers in adapting 

curriculum and instructional approaches to students’ needs and in assessing the overall 

effectiveness of programs and classroom practices. 

 

A teacher’s professional judgment is the cornerstone of assessment and evaluation. 

Diagnostic assessment is used to identify a student’s needs and abilities and the 

student’s readiness to acquire the knowledge and skills outlined in the curriculum 

expectations.  Information from diagnostic assessment helps teachers determine where 

individual students are in their acquisition of knowledge and skills, so that instruction 

can be personalized and tailored to provide the appropriate next steps for learning.  The 

ability to choose the appropriate assessment tool(s) as well as determine the frequency 

and timing of its administration allows the teacher to gather data that is relevant, 

sufficient, and valid in order to make judgments about student learning during the 

learning cycle. 

 

Effective assessment, evaluation, and reporting practices play an important role in 

achieving the three core priorities of the Ministry of Education: high levels of student 

achievement, reduced gaps in student achievement, and increased public confidence. 

(PPM 155) 

 

Growing Success (Ministry guideline on effective assessment and evaluation practice) 

requires teachers to conduct diagnostic and formative assessment as essential steps of 

assessment for learning, and assessment as learning.  More specifically, teachers need 

to: 



Page 2 of 7 
The Northwest Catholic District School Board 
Procedure H17, Assessment, Evaluation and Reporting Procedures 

 

1.1 Plan assessment concurrently and integrate it seamlessly with instruction; 

1.2 Share learning goals and success criteria with students at the outset of learning 

to ensure that students and teachers have a common and shared understanding 

of these goals and criteria as learning progresses;  

1.3 Gather information about student learning before, during, and at or near the end 

of a period of instruction, using a variety of assessment strategies and tools; 

1.4 Use assessment to inform instruction, guide next steps, and help students 

monitor their progress towards achieving their learning goals; 

1.5 Analyze and interpret evidence of learning; 

1.6 Give and receive specific and timely descriptive feedback about student learning; 

1.7 Help students to develop skills of peer and self-assessment. 

 

(Growing Success, pp.28-29) 

2.0  SCOPE 

This Policy applies to all teachers of the Board who are located in Ontario. This Policy 

will continue in effect but is subject to change and may be amended from time-to-time, 

as necessary, and in the sole discretion of the Board. 

3.0 PROCEDURE OR EXPECTATIONS 

3.1 Data Use and Collection 

Data from diagnostic assessment and formative assessment is used to 

determine students’ readiness to learn the new knowledge and skills set out in 

the curriculum expectations, and obtain information about students’ interests and 

learning preferences.  This data may be collected through a variety of means 

which can include: 

3.1.1 Observation 

3.1.2 Student portfolios, and Student self-assessment, online assessment tools, 

among others. 
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This information helps teachers plan daily classroom instruction and assessment 

that are differentiated and personalized and set appropriate learning goals with 

their students. 

 

Research confirms the importance of using various kinds of information to 

develop and monitor plans to improve student learning.  The Board Improvement 

Plan for Student Achievement will collect and monitor data to identify trends, 

strengths and weaknesses that can inform specific actions for improvement in 

student achievement. 

 

3.2 Building Principles of Selection of Diagnostic Assessment Tools 

All assessment conducted in Ontario public schools is guided by and subject to 

the fundamental principles listed and discussed on pages 6-8 of Growing 

Success. 

In addition to the fundamental principles set out in Growing Success, teachers, 

principals and the school board staff will use the following principals when 

selecting diagnostic assessment tools: 

3.2.1 All available classroom, school, and board data and information (e.g., 

information from day-to-day classroom assessments, data from provincial 

report cards and EQAO data) should be taken into account when 

determining what additional data and information, if any, is needed for 

Board improvement planning. 

3.2.2 School Board staff reviews diagnostic assessment tools to ensure that the 

tools support the collection of valid and reliable evidence. 

3.2.3 In developing their Board Improvement Plan for Student Achievement, 

principals and School Board staff must clearly communicate with teachers 

the purpose of the tool and how it is used. 

3.2.4 Duplication of effort and excessive student testing are avoided to allow for 

effective use of instructional time. 

(Taken from PPM 155, pp3) 

3.3 Criteria for Selection of Diagnostic Assessment Tools 
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In selecting diagnostic assessment tools, teachers, teacher affiliates, principals, 

school board staff, in their respective roles and responsibilities, will consider 

whether a diagnostic assessment tool: 

3.3.1 Is related appropriately to the knowledge and skills identified in the 

curriculum expectations; 

3.3.2 Is designed to provide information that assists in identifying students’ 

needs and targeting improvements; 

3.3.3 Identifies strengths and gaps in students’ knowledge and skills and 

provides sufficient evidence from which inferences about students’ 

learning can be made; 

3.3.4 Is appropriate in content, design and mode of delivery; 

3.3.5 Provides a range of targeted strategies that teachers can use to plan next 

steps in instruction and student learning; 

3.3.6  Forms part of a balanced comprehensive assessment system that 

provides detailed evidence of each student’s development. 

3.4 Roles and Collective Responsibilities in Utilizing Diagnostic Assessment 

Working collectively, teachers, system leaders and administrators, and board 

staff, are responsible for student achievement and should exercise their 

professional judgment as defined in Growing Success. 

 

Professional judgment that is formed by knowledge of curriculum expectations, 

context, evidence of learning, methods of instruction and assessment, and the 

criteria and standards that indicate success in student learning.  In professional 

practice, judgment involves a purposeful and systematic thinking process that 

evolves in terms of accuracy and insight with ongoing reflection and self-

correction (p. 152). 

 

3.4.1 Teachers 

 

Teachers will use their professional judgment, as defined in Growing 

Success, when selecting and using diagnostic assessment tools.  

Teachers must utilize diagnostic assessment during the school year, 

selecting tools from the Board’s approved list.  In selecting and using 

diagnostic assessment tools from the Board’s list, teachers and 

administrators shall determine the following: 
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a) The diagnostic assessment tools that are applicable; 

b) Which student(s) will be assessed (individual student, small group, 

or whole class); 

c) The frequency of use of the diagnostic assessment tools; 

d) The appropriate timing of the use of the diagnostic assessment 

tools. 

 

3.4.2 Principals 

 

Principals play an important role in ensuring a consistent and continuous 

school-wide focus on student learning. Through the use of a variety of 

tools to support and monitor student progress, principals will continue to 

provide leadership when working in collaboration with teachers to gather 

information about student learning in support of school and board 

improvement plans for student achievement. 

 

3.4.3 Boards 

 

Through the use of quality diagnostic assessment tools, valid and reliable 

data and information on student achievement is collected. Boards shall 

establish and provide a list of approved diagnostic assessment tools that 

are consistent with their Board plans for improving student learning and 

achievement. In consultation with teachers and principals, boards will 

continue to collaborate to develop a common understanding of the 

planning process and the need for student data and information that can 

inform actions taken to improve student learning. Boards will continue to 

periodically review and update, where necessary, the approved list of 

diagnostic assessment tools. 

 

3.5 List of Approved Diagnostic Tools for TNCDSB 

The following is a list of approved diagnostic tools to be used by teachers, 

principals and all Board Office staff. The list is exclusive at this time. Teachers 

are not required to use each of these assessments, however, all of the 

diagnostic/formative assessments conducted must come from this list. The list 

will be updated annually as part of the Board’s planning and improvement cycle 
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and will align with the creation and updating of the Board Improvement Plan for 

Student Achievement. 

3.5.1 Nelson – My Math Path 

3.5.2 Knowledgehook (Math assessment tool) 

3.5.3 Zorbit’s Math Adventure (Math assessment tool) 

3.5.4 Lexia (Reading assessment tool) 

3.5.5 Running records 

3.5.6 CASI by Nelson (Comprehension Attitudes Strategies Interests) 

3.5.7 OLA (Oral Language Assessment (Mondo) 

3.5.8 ROL (Record of Oral Language Marie Clay) 

3.5.9 DRA Developmental Reading Assessment (Pearson) 

3.5.10 PM Benchmark Reading Assessment 

3.5.11 PM + Benchmark Reading Assessment 

3.5.12 BAS (Benchmark Assessment Systems/F&P) 

3.5.13 DIBELS 8th - Dynamic Indicators of Basic Early Literacy Skills (University 

of Oregon) K-8 

3.5.14 HEGGERTY - Phonemic Awareness K-2/ Bridge the Gap 2-8 

 

This list does not preclude teaching staff from collaboratively co-creating common 

assessment questions or creating assessments in class that are geared to specific 

curricular expectations. All queries regarding assessment should be vetted through 

administration and the Superintendent of Education. 

 

This list of diagnostic assessment tools does not apply to Special Education 

assessments, or large-scale assessments such as EQAO. 

 

4.0 OTHER RELEVANT INFORMATION 
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5.0 QUESTIONS OR CONCERNS 

Staff with questions or concerns about this Procedure should contact their 

Manager/Supervisor. 

 

6.0 DEFINITIONS 
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