
Signing into Google Chrome 

This guide will show you how to sign in to Google Chrome to access all of the Google services 

available to you, such as: Google Drive, Docs, Classroom, etc. 

The advantage of signing in to Google Chrome is the ability to access your bookmarks, Google 

Drive files, extensions, and saved passwords from school and from home. 

 

1) To begin, open up the Chrome browser  on your computer. 

2) In the top right of the browser is a small icon: , click on it. You will see the window 

below open, and you will click on “Sign in to Chrome”. 

 

3) You will see the first box below appear. Enter your school email address into this field. 

You will now be prompted for your password. Enter the same password used to log in to 

your computer. 

 

                                            



 

4) When the pop-up below appears, click on “Link data”.  In the next pop-up, shown 

below, click “OK, GOT IT”. This will begin loading your bookmarks and extensions. You 

may need to wait 1-2mins for the bookmarks and extensions to load. 

                     

 

5) You are now signed in to Google! You should now see your first name in the top 

right corner of the browser where the  icon was previously located. 

6) To access your Google Apps, click on the  icon in the top right corner of the 

browser window. You will see the apps available to you as below.  

 



Signing Out of Google Chrome 

Here are the steps to sign yourself out of the Chrome browser. This may need to be done if you 

are trying to sign in to a browser that someone is already currently signed into or if you are 

leaving a computer that you are signed in to and someone else now wants to access. 

1) First, click on the  icon in the top right corner of the Chrome browser. The menu 

below will be seen and you will need to click on “Settings”. 

 

 
 

2) You will now see the screen below. Click on “SIGN OUT” next to your account name. 

 

 

 

 

 



3) You will be prompted to confirm your sign out. Click “Clear and Sign Out” to finalize the 

sign out. 

 

 
 

4) This completes the sign out procedure, and the browser can now be closed. 


