
 

 

 
 
 

The Northwest Catholic District School Board 
 
 
 
 

ADMINISTRATIVE PROCEDURE 
 

Title:  Student Evaluation 
 

Preamble: 
 
The Northwest Catholic District School Board recognizes the importance of regular student 
assessment and evaluation.  Student assessment, evaluation and reporting shall be based on a 
balanced program of multiple indicators and sources of evidence. The use of effective assessment 
and evaluation strategies leads to improved learning. The primary purpose of assessment and 
evaluation is to improve student learning. The following seven fundamental principles lay the 
foundation for rich and challenging practice.  When these principles are fully understood and 
observed by all educators, they will guide the collection of meaningful information that will help 
inform instructional decisions, promote student engagement, and improve student learning. 
 

Procedures:  

1.  The Seven Fundamental Principles 
 
To ensure that assessment, evaluation, and reporting are valid and reliable, and that they lead to 
the improvement of learning for all students, teachers educators and designated early childhood 
educators use practices and procedures that: 
 

• are fair, transparent and equitable for all students; 
• support all students, including those with special education needs, those who are learning 
the language of instruction (English or French) and those who are First Nation, Métis or 
Inuit; 
• are carefully planned to relate to the curriculum expectations and learning goals and, as 
much as possible, to the interests, learning styles and preferences, needs and experiences of 
all students; 
• are communicated clearly to students and parents at the beginning of the school year or 
course and at other appropriate points throughout the school year or course; 
• are ongoing, varied in nature and administered over a period of time to provide multiple 
opportunities for students to demonstrate the full range of their learning; 
• provide ongoing descriptive feedback that is clear, specific, meaningful and timely to 
support improved learning and achievement; 
• develop students’ self-assessment skills to enable them to assess their own learning, set 
specific goals and plan next steps for their learning. 

 
FUNDAMENTAL 
 

a) The Principal and the educators have the primary responsibility for the assessment, 
evaluation and reporting of student achievement. 
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b) The basis for assessing, evaluating and reporting student achievement shall be open, explicit 
and fair. 

c) An appeal procedure to the Principal shall be readily available to students and parents. 

d) Information gathered in assessing, evaluating and reporting student progress will be used to 
improve the quality of education programs for students. 

e) Principals and educators of The Northwest Catholic District School Board shall ensure that 
individual student attendance is monitored on a regular basis. This shall be done in order to 
ensure student success.  In addition to the monitoring process, the use of the Attendance 
Counsellor shall be used to assist schools in order to address student absenteeism on a 
regular basis with applicable interventions to assist student success.  

 
2. Elementary Schools of The Northwest Catholic District School Board 
 

a) All children should be permitted to develop physically and intellectually in both the affective 
and cognitive domains, at their optimum pace. 

b) Normally, children will spend two years in The Kindergarten Program and one year in each 
grade of the primary, junior (6 years) and intermediate years (2 years).  

c) Some children will require more than, or fewer than, the normal number of years to 
complete the program in the early, primary, junior, and intermediate years.  These children 
should be referred to special education services for assessment and programming 
suggestions and possible development of IEPs, IPRCs or modified or accommodated 
programming. If the child is in a modified program, which may involve special education 
assistance with programming, this fact should be clearly indicated to parents both on their 
report cards and during conferences. 

d) Schools will use the Elementary Progress Report Card between October 20 and November 20 

of the school year. Schools will use the Elementary Provincial Report Card twice a year. The 

first provincial report card will be sent home between January 20 and February 20 of the 

school year, and the second will be sent home towards the end of June. Although there are 

three formal reporting periods, communication with parents and students about student 

achievement should be continuous throughout the year, by means such as parent-teacher 

educator or parent-student-educator conferences, portfolios of student work, student-led 

conferences, interviews, phone calls, checklists, blogs, on-line portfolios and informal 

reports. Communication about student achievement should be designed to provide detailed 

information that will encourage students to set goals for learning, help educators to establish 

plans for teaching, and assist parents in supporting learning at home. 

e) Principals of The Northwest Catholic District School Board shall schedule two opportunities 

for parent/educator conferences to take place: one will be held following the progress report 

card, another following the first report card for parents. This does not negate the ability for 

additional conferences with parents and teachers educators to be held throughout the school 

year. 

There are two main versions of the Elementary Progress Report Card: 
• Grades 1 to 6 
• Grades 7 and 8 
 

All versions of the Elementary Progress Report Card are designed to show a student’s 
development of the learning skills and work habits during the fall of the school year, as well 
as a student’s general progress in working towards the achievement of the curriculum 
expectations in all subjects. 
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There are two main versions of the Elementary Provincial Report Card: 
• Grades 1 to 6 
• Grades 7 and 8 
 

All versions of the Elementary Provincial Report Card are designed to show a student’s 
achievement at two points in the school year. The first provincial report card will reflect the 
student’s achievement of curriculum expectations introduced and developed from September 
to January/February of the school year, as well as the student’s development of the learning 
skills and work habits during that period. 

The second provincial report card will reflect the student’s achievement of the curriculum 
expectations introduced or further developed from January/February to June of the school 
year, as well as the student’s development of the learning skills and work habits during that 
period. On the second report card, the achievement recorded on the first report card is also 
shown, to provide parents with an overview of the student’s achievement. 

f) In addition to the conference opportunities noted above, parents and teachers educators 
should arrange additional conferences when they have concerns about the development of a 
child. 

g) If the child is in a modified program, which may involve special education assistance with 
programming, this fact should be clearly indicated to parents both on their report cards and 
during conferences. 

 

3.    The Kindergarten Program 
 

3.1  (a) In The Kindergarten Program, parents will be issued a written report card Kindergarten 

Communication of Learning in (Jan\Feb) and late June indicating the growth of the student.  
 

(b) The Kindergarten Communication of Learning for (Jan\Feb) and late June will include 

both levels of student achievement and anecdotal comments.  
 

3.2  All parents will be invited to a conference in the fall.  A record of this fall conference will be 

available to parents and will be placed in the Ontario Student Record folder.  Parents of 

students about whom the educator is concerned will be invited to attend a conference in the 

(Jan\Feb) reporting period.  
 

Where a parent has been invited to come to a conference but chooses not to attend, the 

educator shall: 

 

 conduct a telephone conference. 
 

3.3 The parent/educator conference and the written report in the Full-Day The Kindergarten 
Program shall discuss the child’s growth in the following six areas of learning four frames of 
learning: 

 
 Belonging and Contributing, 
 Self-Regulation and Well-Being,  
 Demonstrating Literacy and Mathematics Behaviours, 
 Problem-Solving and Innovating. 
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3.4  The written report shall include the number of days absent and late.  
 

3.5  The early identification of learning abilities and needs of students shall be conducted 
 in The Kindergarten Program.  
 

3.6      If a child is to be considered for retention or acceleration, the decision shall be made  
by the Principal and educators in consultation with the parents.   
In every case where retention is being considered, the primary concern must be the best 
interests of the student (emotional, social and academic). 
 
 

3.7       A social and health history of the child shall be compiled at the time the child enters  
 school in The Kindergarten Program. 

 

Primary, Junior and Intermediate Years  
 
1. Parents will be issued the Provincial Progress Report Card in the fall, and the Provincial  
 Report Card (Jan\Feb) and late June.  
 
2. All parents will be invited to a conference in the fall.  In the (Jan\Feb) reporting period, a  
 second opportunity to conference will be extended by the educator to parents.  

 

The purpose of the conference shall be to discuss the child’s growth in the areas reported on 

the Provincial Report Card.  Where a parent has been invited to come to a conference but 

chooses not to attend, the educator shall:  
 

 conduct a telephone conference, or  
 send a written report home outlining strengths of the child and issues or concerns 

that need to be addressed. 
 

3. Information about a child’s academic development in the primary, junior and intermediate 
years shall be collected through a balance of observations, products and conversations. 
Using multiple sources of evidence increases the reliability and validity of the evaluation of 
student learning. 
 
Assignments for evaluation must not include homework that students do in order to 
consolidate their knowledge and skills or to prepare for the next class. 
 
Some examples are students’ ability to: 

 
 participate in collaborative, cooperative and competitive activities,  
 use of problem-solving strategies,  
 the effective use  language structures,   
 the involvement in physical activities, 
 the use of technologies, such as computers and Smart Boards, 
 evaluation of products such as projects and presentations, 
 being skilled in communicating their thinking,  
 educator-developed and standardized tests, 
 assessments conducted by the Education Quality and Accountability Office, 
 student self-evaluation, 
 peer evaluations, 
 conferencing, 
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 interviews, and 
 video clips of students’ thinking.  

 
4. If a child is to be considered for retention or acceleration, the decision shall be made  

by the Principal and educators in consultation with the parents.  
In every case where retention is being considered, the primary concern must be the best 
interests of the student (emotional, social and academic). 

 
5. Concerns about a child’s development shall be brought to the attention of the Principal and 

the child’s parents as soon as they become evident. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Cross Reference to 

Administrative 
Procedures/ 

Governance Policies 

 
Date of Implementation 

March 22, 2003 

 
Legal/Ministry of Education 

Reference 

 
Section 

 
Number 

 
 

Education Act s. 265(f) 

   
Date of Last Review 

Ontario Regulation 298 R.R. O. 1990  
Ss 20(a) 

   
February 18, 2020 

Ontario Regulation 304, R.R.O. 1990  
ss 3.1 

   
 

Growing Success 2010 

 
 

 
 

 
 

The Kindergarten Program, 2016 

   Growing Success – The Kindergarten 
Addendum:  Assessment, Evaluation 
and, Reporting in Ontario Schools, 

2016 

 


