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ADMINISTRATIVE PROCEDURES 
 
Title:  Safe and Healthy Schools for Children with Asthma – Ryan’s Law 
 
Preamble: 
 
In accordance with Ryan’s Law- Ensuring Asthma Friendly Schools – 2015, it is the policy of The 
Northwest Catholic District School Board to establish and maintain a procedure for students 
diagnosed with asthma. 
 
While it is impossible for The Northwest Catholic District School Board to ensure an environment 
free of allergens and triggers that lead to an asthma reaction, the safety of students with the 
medical condition asthma is a shared responsibility of the Board, school, family, health care 
provider and community partners. 
 
What is Asthma? 
According to the Ontario Lung Association, asthma is a very common chronic (long-term) lung 
disease that can make it hard to breathe. It is important to note that one in five Ontario school-
aged children have asthma, a potentially fatal lung disease. 
 
People with asthma have sensitive airways that react to triggers. There are many different types 
of triggers. Some examples include poor air quality, mold, dust, pollen, viral infections, animals, 
smoke and cold air. Symptoms of asthma are variable and can include coughing, wheezing, 
difficulty breathing, shortness of breath and chest tightness. The symptoms can range from mild 
to severe and can sometimes be life threatening. 
 
Emergency Medication 
“Emergency Medication” refers to medication that is administered by a staff member to a 
student at the time of an asthma exacerbation (e.g. reliever inhaler or stand-by—medications). 
 
Medication 
“Medication” refers to medications that are prescribed by a health care provider and, by 
necessity, may be administered to a student, or taken by the student during school hours or 
school related activities. 
 
Common Law Duty Towards Students 
Boards and their representatives have a duty of care towards students to take reasonable steps 
to avoid reasonably foreseeable risks of harm to the students at school or on school-related 
activities. The standard is considered that of a reasonably careful or prudent parent.  Harm to 
the child could legally be attributed to the Board given that the risk of severe health 
consequences up to and including death could be reasonably foreseen in these circumstances. If 
a pupil has their parent’s or guardian’s permission, they must be permitted to carry their 
medication.  

 
Section 

 
Number 

H 2 5 
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Exclusion of a Pupil who Refuses to Carry the Prescribed Asthma Medication at all 
Times 
If a pupil has their parent’s or guardian’s permission, they must be permitted to carry their 
asthma medication.  It would run counter to the student asthma management plan and may well 
leave the Board unable to fulfill its obligations toward the child in the event of an asthma attack. 
 
Access to School or Class 
Section 265 (1)(m) of the Education Act (Duties of a Principal)  
 
Subject to an appeal to the Board, to refuse to admit to the school or classroom a person whose 
presence in the school or classroom would, in the Principal’s judgment, be detrimental to the 
physical or mental well-being of the pupils. In the presence of a pupil who is not carrying 
prescribed asthma medication when required to do so would be detrimental both to the physical 
well-being of the student with asthma as well as the mental well-being of the other pupils due to 
the significant safety risks. In addition, a fatal asthma reaction would have a devastating impact 
on the school staff and school community.  
 
Human Rights Implications 
The Board, Principal and other Board employees have an obligation under the Ontario Human 
Rights Code to accommodate the student’s susceptibility to asthma. The parent/guardian and 
student have a corresponding obligation to take steps to facilitate the accommodation process 
(i.e. in this case, to ensure that the child is always carrying prescribe asthma medication(s)). 
 
Procedure 
 
The Board shall: 

 ensure that all students requiring asthma medication carry it on their person if parents 
give permission; 

 identify asthma triggers in schools, classrooms, common school areas and in planning 
field trips and implement strategies to reduce the risk of exposure; 

 establish a communication plan to share information on asthma to parents/guardians, 
students, employees and include any person who has direct contact with a student with 
asthma; 

 provide asthma education and regular training opportunities on recognizing and 
preventing asthma triggers, recognizing when symptoms are worsening and managing 
asthma exacerbations for all employees and others who are in direct contact with a 
student with asthma on a regular basis; 

 require that every school Principal/Vice-Principal establish a process to identify students 
with asthma at time of registration or following a diagnosis and gather necessary asthma 
related information from the parents/guardians and student; 

 require that every school Principal/Vice-Principal develop an individual student asthma 
management plan for each student diagnosed with asthma, based on the 
recommendation of the student’s health care provider; 

 require that every school Principal maintain a file for each student diagnosed with 
asthma. The file may contain personal information, treatment plans and /or other 
pertinent information about the student, if that information is obtained with the consent 
of the student or the parent/guardian, in accordance with applicable legislation, including 
relevant privacy legislation. This file shall also include current emergency contact 
information; 
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 require that every school Principal inform school Board personnel and others who are in 
direct contact on a regular basis with a student with asthma about the contents of the 
student’s asthma management plan. 

 
Roles of School Administrator: 
Upon registration to a school the Principal or designate shall ask the parent/guardian if the 
student has been diagnosed with asthma and, if so, what medications are used. The Principal 
shall ensure that all staff members (teaching, administration, support staff, including bus drivers, 
and supply staff) be made aware that a child has asthma and may require the use of reliever 
inhaler.  
 
If a pupil has their parent’s or guardian’s permission, they must be permitted to carry their 
medication.  
 
The Principal or designate shall ensure that the parent/guardian in consultation with their health 
care provider, develop a Student Asthma Management Plan (Appendix A) and share with staff 
who have regular contact with the student. 
 
The Principal shall ensure that a copy of the Student Asthma Management Plan is placed in the 
OSR. 
 
The Principal or designate shall ensure that each time a student is assisted with the 
administration of the reliever inhaler or other asthma medication, that the incident be recorded 
on the Individual Student Log of Administered Medication (Board Form Appendix B) and is 
communicated with parents/guardians. 
 
The Principal shall work with staff and families to identify and minimize asthma triggers in the 
school setting. The Principal shall inform students, parents/guardians, volunteers and coaches 
*** about the importance of understanding asthma and knowing triggers. (Appendix C) 
 
 
Roles of Parents or Guardians: 
With good asthma control, your child should not miss school because of asthma and should be 
able to participate fully in activities including sports. 
 
Regular, clear communication with the school can help your child maintain good asthma control. 
You can help to prevent asthma problems by talking to your child's teachers and by making sure 
your child has proper asthma treatment.  
 
Meet with your child's teachers and school staff each September and do the following:  
 

 Provide a copy of your child's Asthma Action Plan and explain what it means;  

 List and explain your child's asthma triggers and why it's important to avoid them. Some 
common triggers in the classroom include furry animals, dust, mold and strong smells;  

 Show teachers your child's asthma medications and how to use them properly. Make sure 
they are well labeled; 

 Make sure the teachers know which inhaler is the reliever medication that helps in an 
asthma emergency (usually a blue inhaler); 

 Ensure that their child has the prescribed medication at all times and that it is carried by 
their child (if this is decided); 
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 Ask about procedures for field trips. With a bit of extra planning, most trips should be 
safe; 

 Make sure your child's teachers and school staff knows what to do in an emergency and 
whom to contact; 

 Fill in the school’s Student Asthma Management Plan and bring it to the school;  

 Update the school on any changes to the child’s condition and support this with 
documentation from the family physician. 

 
Roles of Teachers and School Staff: 
Teachers can do a lot to help children maintain good asthma control. Children with well-
controlled asthma should be able to fully participate in activities, including sports. 
 
There are many things that can be done to help a student with asthma: 
 

 Teachers and staff must ask for a copy of the child’s Asthma Action Plan and ensure that 
they are familiar with it; 

 Meet with the child's parents and have them go over their child’s Asthma Management 
Plan with you. Discuss any questions you might have with the parents; 

 Ask parents about their child’s asthma triggers. Each person with asthma has their own 
set of triggers. As much as possible, remove asthma triggers from your classroom. Some 
possible triggers in the classroom include furry animals, dust, mold and strong smells; 

 Learn about students’ asthma medications; what they do and what they are for. Learn 
the difference between a reliever medication (usually in a blue puffer, taken during 
asthma attacks or before exercise) and a controller medication (usually taken at home 
every day to control symptoms, but WON'T help in an asthma attack); 

 Talk to your class and staff about asthma so they understand it better;  

 All staff will participate in Board delivered asthma education and training opportunities on 
a yearly basis. 

 
Other sources of information 
 
Ontario Lung Association website – www.on.lung.ca 
OPHEA website – www.ophea.net 
Ministry of Education Ontario – http://www.edu.gov.on.ca/eng/healthyschools/anaphylaxis.html 
 
 
 
 

http://www.on.lung.ca/
http://www.ophea.net/
http://www.edu.gov.on.ca/eng/healthyschools/anaphylaxis.html
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APPENDIX A 
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APPENDIX B 

 
The Northwest Catholic District School Board 

RECORD OF  

ADMINISTRATION OF DRUGS 

 
Name of 
Student:  D.O.B.:  

Address:  Phone:  

  School:  

  Grade:  

Teacher:   

Emergency Phone 
Numbers: 

Parents
:  

Physician: 
   

 

Date Time Medication Dosage 
Signature of Person 

Administering 
Medication 

 

Initial of 
Student 

If 

applicable/ 
age appropriate 

Comments 

       

       

       

       

       

       

       

       

       

       

       

       

       

 
Personal information contained on this form is collected under the authority of the Education Act, R.S.O. 1990, c.E.2, s. 170 and s. 171, 
and will be used for the principle purpose of describing medication which your child is receiving and authorizing school personnel to 
administer this medication on your behalf.  Questions about this information should be directed to the Director of Education, The 
Northwest Catholic District School Board, 555 Flinders Avenue, Fort Frances, Ontario, P9A 3L2, Telephone (807)-274-2931 or toll free 1-
888-311-2931. 

H-02-04, 06/99-FFBO, Revised:  02/03 
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EMERGENCY ALLERGY/MEDICAL ALERT/IDENTIFIED 

 HEALTH CONDITION OR DISABILITIES FORM 
 
 
 
 

 

Student’s Name:  Date of Birth:  

 

School:  Grade:  

Father’s (or Guardian’s) Name:  

Mother’s (or Guardian’s) Name:  

Home Phone (Father):  Work Phone (Father):  

Home Phone (Mother):  Work Phone (Mother):  

Description of Medical Condition/Disability:  

 

 

Emergency Contact (other than parent/guardian listed above):   

Name:  Phone:  

Name of 
Physician:   Phone:  

Allergy Description: This child has a DANGEROUS, life-threatening allergy to the following 

FOODS:   STINGING INSECTS:  

 

and all foods containing them in any form, in any amount, including the following kinds of items: 

 

Avoidance: 
The key to preventing an emergency is AVOIDANCE.  ABSOLUTE AVOIDANCE of these foods must be 
maintained at all times.  WITHOUT EPIPEN/ANA-KIT, THIS CHILD MUST NOT BE ALLOWED TO EAT 
ANYTHING. 

 
Eating Rules:  List eating rules for your child, if any, in this space. 
 

 

 

Possible Symptoms: 

   

   

   

   

Action - Emergency Plan 

   

   

   

   

 
 

  

Parent/Guardian Signature  Date 

FOR USE IN:  Classroom-Lunch Room-Staff 

Room-Office 

Fanny Pack 

 
 

CHILD'S 

PHOTO 
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A. Child Plan For 
 
 
 
 
What does this child require? 
 
Daily Consideration 

 
 

 Communication between home and school 

 Topics or items to avoid 

 Topics or items to do 

 Special treats 

 Special activities at school 

 Seasonal issues 

 Mood upon arrival or departure 

 Personal anxiety relievers 

 Personal anxiety triggers 

 Sensory needs 

 Medical needs 

 Social/emotional needs 

 Other 
 

Please give details for checked items:  

 

 

 

 

 

 

Personal information contained on this form is collected under the authority of the Education Act, R.S.O. 
1990, c.E.2, s. 170 and s. 171, and will be used for the principle purpose of describing medication which 
your child is receiving and authorizing school personnel to administer this medication on your behalf.  
Questions about this information should be directed to the Director of Education, The Northwest Catholic 
District School Board, 555 Flinders Avenue, Fort Frances, Ontario, P9A 3L2, Telephone (807)-274-2931 
or toll free 1-888-311-2931. 

 
H-02-05, REV: 04/03 - FFBO 
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EMERGENCY PLAN FOR: 
 

 

 

 

 

 

 

 

 

 

LIFE THREATENING ALLERGY/MEDICAL ALERT 

 

Medical Condition:  LIST MEDICAL CONDITION INFORMATION  
HERE, INCLUDING ALLERGIES. 

  

  

  

  

  

                       

Medical Concern:  LIST REACTION THAT OCCURS AND SERVERITY 

OF THOSE ALLERGIC REACTIONS.    (E.g.   Dangerous, life threatening). 

  

  

  

  

  

 

Preventative Steps:  LIST ALL PREVENTATIVE STEPS HERE.  

(E.g.  What to avoid/what needs to be done/rules for eating, etc.). 

  

  

  

  

  

 

Warning Signs:  LIST ALL PHYSICAL SIGNS THAT INDICATE 
SOMETHING IS WRONG.  

  

  

  

  

  

  

 
 
 
 

Click here to enter text. 

Click here to enter text. 

This form must be completed using the information from the Emergency 

Allergy/Medical Alert/Identified Health Condition or Disabilities Form (H-02-05) that the 

parent/guardian completes.  This form must be signed by the parent/guardian to 

indicate approval of the Emergency Plan for the above-named child. 

EMERGENCY 

CONTACT 

NUMBER 
 

DIAL 911 
INSERT ALLCONTACT 

INFORMATION HERE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

FOR USE IN: Classroom, Lunch Rooms, Staff Room, School 

Office, Student Fanny Pack 
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ACTION - EMERGENCY PLAN :    

 

LIST ALL PROCEDURES TO BE FOLLOWED (E.g. Call 911, Administer EPI-PEN, etc.) AS OUTLINED 
ON FORM H-02/05. 

  

  

  

  

  

  

  

 

 

 

Post Emergency Procedure: 

 

 Record situation – duration/events and fill is OSBIE form 

 Review emergency plan/protocols 

 

 

Other Pertinent Information:  

 

 

 Physician’s Name:   

 

        Epi-pen dosage:   

 

 Inhaler dosage:   

 
 
Date:   Click here to enter a date. 

 
 
 
Parent/Guardian Signature:   
 
 
 

 
Personal information contained on this form is collected under the authority of the Education Act, R.S.O. 1990, c.E.2, s. 
170 and s. 171, and will be used for the principle purpose of establishing a procedure to follow in emergency situations.  
Questions about this information should be directed to the Director of Education, The Northwest Catholic District School 
Board, 555 Flinders Avenue, Fort Frances, Ontario, P9A 3L2, Telephone (807)274-2931 or toll free 1-888-311-2931. 

 
 
 
 
 
 
 
 
 
H-02-06 
10/05 FFBO 
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The Northwest Catholic District School Board 

ADMINISTRATION OF PRESCRIBED MEDICATION 

TO STUDENTS DURING REGULAR SCHOOL HOURS 
 

This form must be completed to initiate the administration of medication at school. The authorization form is valid 
until the prescription expires or is altered by the physician, whichever comes first.  If a prescription continues to be 

valid for the following school year, the school will require the parent to provide written confirmation to the school that 
the authorization form continues to be valid and in effect.  Written confirmation from the parent will be required at the 
start of every subsequent school year as long as the prescription is unchanged from the original authorization form.  
It is the responsibility of the parent to ensure that a new authorization form is completed and returned to the school 
whenever a prescription is altered by the physician.  Any cost associated with the completion of this authorization 

form is the sole responsibility of the parent. 
 

 

THIS SECTION IS TO BE COMPLETED BY THE PARENT/GUARDIAN 

 
Student’s Name:  
 
Address:   _________________________________  Telephone:  ________________ 
 
       _________________________________ 
 
       _________________________________ 
 
School:     _________________________________ Grade:  __________________   
 
Date of Birth:  _____________________________ 
 
Dates for which this authorization applies:  __________________________________ 
 
I authorize the staff of The Northwest Catholic District School Board to administer prescribed 
medication to my child:   
 
  
                     Signature of Parent/Guardian           Date    

 
THIS SECTION IS TO BE COMPLETED BY THE PHYSICIAN 

 

Prescribed Medication(s) Dosage Time of Administration 

 
 

  

 
 

  

 
 

  

 
1. Duration of continuing medication(s):   

 

 

 
Is it essential that this medication(s) be taken by the child during school hours?  Yes     No   
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2. Are there any side effects?  Yes       No      If  “yes”, please list: 
 

 

OVER… 
 
 
THIS SECTION IS TO BE COMPLETED BY THE PHYSICIAN – continued: 
 
3. If the medication is related to food allergies, please list the specific foods to avoid: 
 
  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 
4. Is it essential that this medication be administered by a person with adequate training?   

Yes     No      If  “yes”, please explain, in detail, what training is necessary  
and which Health Authority will provide the training to staff that will be 
responsible for the administration of the prescribed medication: 

  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 
  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 
5. Does this medication pertain to seizures?  Yes     No       

Please explain, in detail, how these drugs are to be administered 
(oral/injection/or other means) and what risks are involved. 

 
  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 
  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 
6. When should this medication be reviewed?    Please explain: 

 
  _______________________________________________________________________ 
 
 _______________________________________________________________________  
 

 
         _____________________  

           Signature of Physician                                                                 DATE 
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PLEASE RETURN THIS FORM TO THE SCHOOL PRINCIPAL 

 
 
 
 
 

 

 

 

H-02-01-FFBO/Revised: 10/03          

Personal information contained on this form is collected under the authority of the Education Act, R.S.O. 
1990, c.E.2, s. 170 and s. 171, and will be used for the principle purpose of describing medication which 
your child is receiving and authorizing school personnel to administer this medication on your behalf.  
Questions about this information should be directed to the Director of Education, The Northwest Catholic 
District School Board, 555 Flinders Avenue, Fort Frances, Ontario, P9A 3L2, Telephone (807)274-2931 or 
toll free 1-888-311-2931. 
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RELEASE OF RESPONSIBILITY 

 
 

I/We   

 

Name(s) 

parent(s) or guardian(s) of   

 

Name of Student 

hereby acknowledge I/we have requested medication be administered to 

 during school hours. 
Name of Student 

 
In the case of the anaphylaxis child, it is not possible, despite best efforts, to provide a 
school environment that is guaranteed to provide no exposure whatsoever to the allergen 
in question. 
 
I/we release The Northwest Catholic District School Board, its employees and agents, for 
any liability for loss, damage or injury, howsoever caused, to my child's person or property 
arising out of administering, or failure to administer the medication.   
 
 

  

Signature of Parent/Guardian  
 
 
 

 

Signature of Witness  
 
 
 

 

Date  
Personal information contained on this form is collected under the authority of the Education Act, 
R.S.O. 1990, c.E.2, s. 170 and s. 171, and will be used for the principle purpose of describing 
medication which your child is receiving and authorizing school personnel to administer this 
medication on your behalf.  Questions about this information should be directed to the Director of 
Education, The Northwest Catholic District School Board, 555 Flinders Avenue, Fort Frances, 
Ontario, P9A 3L2, Telephone (807)-274-2931 or toll free 1-888-311-2931. 

 
H-02-03 
06/99 FFBO 
Revised:  06/03 
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APPENDIX C 

 


